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IN‘STRUCTIONS See Publucatlon No. 76—-RM-— for mstructaons on completing this form Forward signéd ofiginal to

? Oepartment of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgua 30334,
Attention: Scheduling Section. - ' !

38 ""'l’t.'_‘.a._‘ e

3
Pl I T L o S e

| _ _FORAGENCYUSE _ |1, "Agency Address ST T T Fon ecoros MANAGEMENT USE
" Apoiication Date _ - Georgia Ports Authority ' Application Numbar T
' 'Trade Development - Marketing Services
!;‘D—&'agi‘lzu:b];f 1984 Post Office Box 2406 _ 5 ?2 8632' —e——-
Savannah, Georgia 31402 .;T,G“e've 1084 ate Completed

SNSRI AU S R s SNRca (.| [ INT- XY SO
| 2. Person to Contact : Workmg Tutle Telephone Number

.. Becky C. Tke = o.__._._  Marketing Services Coordinator 7(72_12) 964 3887
3 Action Requested ; = ) o T

3. J Estapusn Retention Schedule";rrecord will continue to accumtilate.
b. (O Dispose of present accumulation; no further accumulation anticipated.
¢ B Amend Application No, 83-802 . Check One: [ Change; ® Supercede; [ Void

i 4, Dstas of Series 5. Records Series Title (followed by title used in off:ce if different) S T
Eariisst Latest

1978 | Current | Tonnage & Value Statistical Printouts L
€. Dwssm and Otfice Function What is the function of the Dmsnon and the Office in which this record series is created?

The Marketing Services Department of the Trade Development Division is involved with trade
research, development and sales functions of the Authority including marketing analyses.
Assists the Director of Trade Development in the development and coordination of sales
plans from marketing analyses and leads submitted by the sales force.

7 Racord Senes Descnptlon Th»s fﬂe contams the foitowmg docurnents (mclude form numbers and ttfles if ;ény) o ‘,
Attach samples of the file, \
Documents relating to: Import and export cargo movements through the Port of Savannah and

other competitive ports.

included are: ' Printout‘s depicting t(:)nnage and value in various formats, i.e., by
' foreign port within foreign country within trade area, by importer
and exporter, by steamship line, by commodity, etc.

File is arranged: Chronologically by calendar year and fiscal year as the cargoes moved
over domestic ports.
8. Monthly F Reference Rata " How often are records referred to which are: T T o
One to six months old _‘_ij..i_lLﬁ, Seven to twelve months old _éi?'__l_g,ﬂ: Thirteen to twenty-four months old _i_.l.g__;

twenty-five months and oider__1 = 2 7

9. A—n—r;t-lal Rate of Accumulation of Rerords

Letter-size drawers .. __; Legal-size drawers 3 - f!_m_-; Shelves . ;Other (specify) oo

bty | e L e T e e G s S T M LR N it mm,hw%‘——
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_\__r_gs NO [ 10 Questlonnalre jPlace an "X" in thep__gg oolurnn) vro& e e _:

a. Is this the official copy of the series? _ ' .7 ;
| x | ____If not, where is it? - m ' — = ;

b, Does the séries contalrf confldentlalf lnformatlon requtrmg security handlmg? It yes, cnte Iaw or regulatlon. ,

X : . _ .
X J[ ls thts a vutal record? Iw-' o e - m: i i . | ] o
- d Does this series have htstoncal or iong term research value? . s . )

e. When one or two documents in the file make it necessarv to keep the enture flle for a Iong penod could these
x| _ documents be scheduled separatelv? . . .ot e N e e ]
L x | __ | _f._Isthe information cantained in this serie ;Lgvgr oubhshed? 1f vgs.gnagdm% _____ T e

g. Is the information contained in this series ever analyzed and/or recorded m a summanzed report?

X b ) fves, attach copy, . e et e e B U
X h. Is there a duplication of th|s series in your office orin another office or agency?
R Mves where? U S
L1 X .[___h, Is.this series for a ma.'ogpomon of it} reqular!v rmcrof:lmed? - . e e .
L I x I . Does the record series result in a computer nrintout? e . —
11, Rotentnon Requiramants f The following requires the series to be kept
a. State Law — e _Y@ATS. d. Audit period e g e YRATS,
b. Statute of limitatign . .. . . _years, 2. Administrative need = _ ____ 10 . ...years.
¢. Federal law —e e . . .years. : f. Federal retention instructions —_ .. ... . _years,

Attach copy or excerpt of laws or regulations. Explain administrative need.

e e - e e e e ——— -ﬁ-——-mx._—-\_—____—“kw_ ——— Y = sl

12. Apcroved Dlsposmon lnstruc'tlons This agency recommends that the file series be cut off at the end of each:

O Calendar Year; 01 Fiscal vear; @ Other 2t end of daily _referencg,,
needs - may vary depending
O Hoid in the current filesarea . _month(s) ___ . __ year(s); then on printout;
T Transfer to local holding area, hold ..__lQ___.. ... .year(s); then
3 Transfer to State Records Center; hold ——— . _.year{s); then
Bl Destroy,
{J Transfer to State Archives for permanent retention.
O Other [Specify)

These instructions apply to all prior and future accumulations of the series. '*

Reoord: l\;laq;;;;ment Officer (%namre}

Recommendations in para-

graph 12 are approved. State Aud:tor/Des:gnee
(If disapproved, attach letter [~ =~ T i
of explanation.} Secretary of State/Designee

UVl O — S

Attornev General/Desngnee
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" APPLICATION FOR RECORDS RETENTION SCHEDULE DEPARTMENT DF ARCHIVES AN ieTaAY
R 1 I . ) RECORDS MANAGEMENT DIVISION

_ INSTRUCTIONS See Publication No 76—F!M—1 for mstructlons on completmg this form. Forward sign‘ed original to
- Oepartment of Archives and History, Records Management Division, 330 Capitol Aver;ue Atlanta, Georgia, 30334,
Attenuon Scheduhng Section. - '

\
. H i 4
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1

l ___FORAGENCYUSE | 1. Agency Address — et _ FOR RECORDS MANAGEMENT USE
Application Date , Georgia Ports Authority Application Number

! March 23, 1983 Trade Development - Marketing Services 83 - 80 L

=T 2~ 1 Post Office Box 2406 _ e ST T
ppncanan Numbnr Datae Raceived ) Date Completed

' o Savannah, Georgia 31402 APR 4

S N L | 1983 | APR 214983 _

. 2. Parson to Contact : Workmg Tltle Telephona Number

Becky L. Collms ‘Executlve Secretary (912) 964 3811

T

3 Actlon Requested 3
3. XX Estapush Retention Schedulé'?record will continue to accumulate.
b, D Dispose of present accumulation: no further accumulation anticipated.
¢. - Amend Application No.. ———— .. Check One:_[J Change; [J Supercede; [ Void

— =—— B S,

| 3. Dates of Serigs 5. Records Series Title {followad by title used in off:ce, if different)
Earliest Latast
Tonnage & Value Statlstlcal Printouts
1 1978 [ Current | ) o e -
6 Dw;smn and Otfice Functnon What is the functlon of the Dw;s:on and the Offuce in wh:ch ‘this record senes is created7 i

The Marketing Services Department 6f the Trade Development Division is involved with trade

; research, development and sales functions of the Authority inciuding marketing analyses.
Assists the Director of Trade Development in the development and coordination of sales plans
from marketing analyses and leads submitted by the sales force.

7. Racord Series Desgﬂpuon Th1s file contams the following documents (mclude form numbers and titles, if any):
Attach samples of the file.
Documents relating to: Import and export cargof movements through the Port of Savannah and other
competétive domestic ports. ‘

included are: Printouts depicting tonnage' & value in varidus formats, i.e., by forel.gn port
within foreign country within trade area, by importer and exporter, by steamship
line, by commodity, etc.

File is arranged: chronologically by calendar year and fiscal year as the cargoes moved over
domestic ports.

b U _ e e

Letter-size drawers .. ... ...; Legal-size drawers __3 to & ; Shelves s eemeee; Other (spacify) .

8. MB?{{BN Reference Rate  How often are records referred to which are:
One to six months old _d_ajli’. _. _.: Seven to twelve months old daily , Thirteen to twenty-four months old .E:.ﬁ i,
twenty-five months and older 7 ‘ ' )

9. Annual Rate of Accumulation of Rerords T 7

e — ~ g
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{YES I NO l 10. Ouesuonnalre jPIace an "X” in the proper ¢ oolumn) il E

—— - e —_— e
— o S S S . DU

X a. ls this the offucnal copy of the series?

1 _ If not, where is it? e -~ SO _

X b. Does the series contain confldentlal |nformat|on requiring security handling? If yes, cite law or regulat:oo
::gz_jrlgthﬁa’v;al record? ———mi B ;_:_._,__,.___,__ ._ . . ht‘s * ‘ . TH _' L
X d _Does this series have historical or long term research value? - S o

e. When one or two documents in the file make it necessary to keep the entire f|Ie for a Iong peruod could these
X_ _documents be scheduled separatelv?. . * R S

A_J___,;]_ f isjheanfomatlon contained in_this serJes gver_publushed? Lf ves, aﬂagh_moy
X

g. Is the information contained in this series ever analyzed and/or recorded in a summarized report?
A 1 | __ tfves, attach copv,

12, Anoroved DISPOSIt!Oﬂ Ins‘:ucuons  This agéno\} recommends tinat the fule series be cut off at the end i of each

O Calendar Year; & Fiscal vear; O Other _ ) . - ‘then,' |
XX Hold in the current filesarea . __month(s) 2 _ vyear{s); then
EX Transfer to local holding area, hold 10 year(s); then
3 Transfer to State Records Center; hold —————— . .year(s); then

EX Destroy.
3 Transfer to State Archives for permanent retention,
0 Other {Specify)

These instructions apply to all prior and future accumulations of the series.

e, o e e e e m e e e e e e
h Is there a duplication of thus series in your offuce or in another offnce or agency?
X | _if ves. where? I e — e e e e e
i [ X1 4 _ls this series for ama:oroornon of it) regpjarlv mncrohimedl e —_ e _
| X | i. Does the record series result in a comouter printout? This record series’ consist ¢ of PrlntOUtS e
11. Retention Reguiremants f The foltowing requires the series to be, kept.
a. State Law e e Y @TS, d. Audit period _.years,
b, Statute of limitation . . ___ . ___vyears. " e, Administrative need 12 _.years.
c. Federal law —_— .._.years, - f. Federal retention instructions ___ . __years.
Attach copy or excerpt of laws or regulations, Explain admi_nistrat'we need.
This series contains historical and réseatrch data relating to. tonnage and :value over’
the Port of Savannah and other competative domestlc ports.
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__gency_tlga_dlneiignea {Sign: nature) _ | ___Date st an _gement Officer (Signature) Date
-qﬂi‘% e\ Frawer 2 ( @mz m/ M- ST £ |
, Stata Reoords Co/ mittee (ngnature) Date
Recommendations in para- r— T T AT N
graph 12 are approved. _ State Auditor/Designee '(’/ 283
(If disapproved, attach letter ST T T T
of explanation.) Sacretary of State/Designee

C Attornev GeneraI/Desagnee - S %—-ﬁ 32

_ AH—50—71. “Rev. 76 (Flc ruSidc)



